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Forest Accounts & Procedure
v) Range Officers should, when on tour,ins ct the
works being done, check the muster rof ,,,WH_, ___M
actual number of men presents sign or initial it and

should satisfy themselves that the muster rolls are
being properly kept.

the close of the month
| containing a
must be submitted
are to be
1. Promptness
er roll may be

rdinates
payment to
humb

pression of be entered in the
remarks columns of the

of the disbursing officer

uster roll under the initials

x) Aller payment an abstract should be prepared in
Form 10 wherein the amount paid should be certified

MEASUREMENT BOOK

Works done on a lump-sum contract, and supplies
made, by a contractor, should unless ,E_uancnmw_n»w.n
eighed or counted) before payment thereof is

39

measured (W
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Forest Accounts & Procedure

GENERAL RULES AND PRINCIPLES RELATING TO
CONTRACTS

Following fundamental principles for the guidance of

> have (o enter into CONIraCtors Or agreements

authorities, W
are laid down by the Government

1) The terms of contract must be precise and definitc
d these must be guity or mis:

conception therein

2) As for as possible lega
taken in the dr
ly entered

3) Stndard forms of
wherev

should not
us consent of

4) The terms
be mater
the competent

No contractinvol uncertain or indefinite
liability or any condition of unusual character should
be entered into without the previous consent of the
competent financial authority

6) Wherever practicable and advantageous, contracts
should be placed only after tenders have begn openly
invited and in the case where the lowest tender in 1ot
accepted, reasons should be recorded.

7) Even in cases where a formal written contract is not
made, no order of supplier, etc. should be placed
2

‘without at le

8)Provision mus
Government

9)The audit offi
bring befor
cases wher
sought, or w
where other
ght

10)These princ
expenditure
carefully ob
have to en
Government
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EXECUTIVE ORDERS
EARNEST MONEY DEPOSIT
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produce

where

Forest

Tr
favor
no part paym
however, the DFO de:
refunded, be carried (0
return the receipt With
Treasury Officer will make the necessary
authority of this voucher

nt

here upon the
transfer on the

his direction, W

MUSTER ROLLS

The initial record of the labor employed each day on

each work is termed as Muster Rolls.

37




