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Introduction

* Microsoft PowerPoint is a presentation program

currently developed by Microsoft, for use on both

Microsoft Windows and Apple Macintosh operating

systems.

* PowerPoint is useful for helping develop the slide-

based presentation format and is currently one of

the most commonly used slide-based presentation

programs available.
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Design themes and Colors
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Design Changing

You can change the design of the
presentation according to the

presentation subject.

View — Slide master — first slide —
format the slide according to your

requirements.
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Design modification

You can make a slight change to the design

* Add logo to be in all slides

View — Slide master — First slide — paste the logo

* Changing of background

View — Slide master — first slide — Add your background

* Add pictures to be in some slides

View — Slide master — select a slide — paste the picture
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Slide master
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It is a good idea to edit your slide master and layouts before you start to create individual slides.

That way all of the slides that you add to your presentation are based on your custom edits.




Editing font type and size
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Editing bullets and spacing
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Special Format for different slide
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Animation for text and picture
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Slide number
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Texts and pictures layout
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Slides layout selection
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Presentation title
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Two contents slide

Two Contents Slide
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Two contents slide
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Comparison Slide

Comparison Slide
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One content slide ( EGYPT)

*  Egypt (/'i:d31pt/ (About this sound listen) EE-jipt; Arabic: =< Misr, Egyptian
Arabic: »<=+ Masr, Coptic: Kimi), officially the Arab Republic of Egypt, is a
transcontinental country spanning the northeast corner of Africa and southwest
corner of Asia by a land bridge formed by the Sinai Peninsula. Egypt is a
Mediterranean country bordered by the Gaza Strip and Israel to the northeast, the
Gulf of Agaba to the east, the Red Sea to the east and south, Sudan to the south,
and Libya to the west. Across the Gulf of Agaba lies Jordan, and across from the
Sinai Peninsula lies Saudi Arabia, although Jordan and Saudi Arabia do not share a

land border with Egypt.
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Reuse slides
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Text paste options

*  The text paste option has three

options: A A==
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Pictures format
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Pictures format
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Pictures format
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Pictures format
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Pictures format
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Pictures format
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1. Smart art
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Design the smart art

Thumbnals v

T71Add Shape = < Promote T Move Up

= =, - 8= -
0= - + . [ g q?—ﬁ. - -
|___] Acdld Bullet Demate Maove Down E—Zﬁ % ffj&_f‘:T 2. & %E: ‘

[T Text Pane & Right to Left &, Layout =

Intra, To PowerPoint - PowerPoint

E S OB
HOME ~ INSERT ~ DESIGN  TRANSITIONS

ANIMATIONS SLIDE SHOW REVIEW

VIEW

Create Graphic

Layouts

SMARTART TOOLS
FORMAT

Best Match for Document

Type your text here

I * Edit the text l

‘e [Text]
* [Text]
b * [Text]
* [Text]

Organization Chart..,




Add shape

B U s Intro. To PowerPoint - PowerPoir

BEER 'ovc  neeRT DESGN  TRANSTIONS  AMMATIONS  SUDESHOW  REVIEW

1) Add Shape = & Promaote T Move Up

HlTetPane 2 RighttoLeft 35 Layout~

[E]Add Buller  + Demote & Maove Down ‘ é%@, ii — 2 GE:;? éfglr

—_—
SMARTART JOOLS ?

FORMAT

st sims . GRES EREN

-

|
~]
—

L3

Crente Graphic Layouts
4-- 32

Thumbnais ~

m - Click to add title -

Graphic

SmartArt Styler Reset

2 ' 3 ’ 4

& Cut
83 Copy
D Paste Options:

‘Iypeymltmnhem x

. [Text)

« [Tert]
o o [Test]
* [Tes)
* [Text]

o
0 &
BJ EdaTep
A Eont.
) Change Shape ’
] AddShwpe 8 Add Shape After )
S Hyperlnk... Add Shape Before
Save 2¢ Picture... Add Shape Aboye

7 Rgset Shape Add Shepe Below

J

Wilaxe

$1) size and Pesition,., Add Assistant
O Fgomat Shage...

L1l '

2 & &

— — Style  FMll OQutline

—

=

J




2. Chart
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